Share My Information — Web Verify:
Electronic Access to Academic Record and/or Financial Information

Provided by Cal Poly’s Student Accounts Office — afd.calpoly.edu/student_accounts Revised 11/25/13

Students can provide parents and other third parties with electronic access to their personal account
information through a service called Share My Information via Web Verify. Access can include financial
information found on the “Money Matters” tab of the student’s my.calpoly.edu portal.

This user guide includes:
e Asample of the information available through Share My Information.
e Step by step instructions for students to create an ‘Access Code’.
e Login instructions for parents and third parties after ‘Access Code’ is created.

Share My Information is accessible on the “Money Matters” tab of the student’s my.calpoly.edu portal in the
portlet displayed below:

Share My Information

@

Would you like to give someone
electronic access to information
regarding your financial or academic
information?

Share my information

Why Share My Information?

* Give access to parents or others
to view your student account or
financial aid information

* Allow scholarship donors access
to your financial and academic
information



e Displayed below is a sample of the information available through Share My
Information based upon selections made by the student during the creation

of the Access Code.

Cal Poly Onfine Verification
Roport Genorated) 08/11/2011 14:41:32
The Univessity is fully accredited by the Westem Assaciation of Schosls and Colleges. Brnt this page %
Name
Home Address
Home Phone Number
Email Address
Date of Birth
Beginning and Ending Dates of Attendance Fall 2007 to Fall 2011
Residence Status Rasident
Class Level Senior
Cal Poly Cumulative GPA
Higher Ed GPA
Payment Summary
Student Account Balance Ii‘lns.l: Recent Payments
Registration & Other Fees $?.'1‘Q?.ODI 06/24/2010 ] 55.09|
Housing & Dining $0.00] 06/23/2009 < 6.00|
] 01/12/2009 $ 4.00
] 06/10/2008 $ 4.00]
ToTAL 52,597.00] 01/29/2008 5 a.00|
Registration and Tultlon fees are charged per quarter. Housing & Dining fees are charged annually. For more Info view How & When to Pay |
|Make & Payment View Balance by Tem |
Accepted Aid Remaining (Current aid year and next Fall) ]’ fost Recent Financial Aid Postings
Fall 2011 $ 2,691.00| 05/03/2011 §1,333.00
Winter 2012 $ 2,691 .ﬂOl' 03/31/2011 $ 1,066.00
Spring 2012 £ 2,690.00| 03/21/2011 5 1,480.00
| 02/11/2011 §1,333.00
| 12/27/2010 $ 2,547.00)

*Note: Accepted Aid is reduced for amounts siready disbursed or other adjustments, and assumes that all of the financial aid requirements to receive the funds are met. Note that accepted sid for next Fall cannot be
applied to charges in the current academic year,

The CSU makes every effort to keep student costs to a minimum, Fees listed in published schedules or student accounts may need to be increased when public funding is inadequate. Therefore, C5U must reserve the right,
even after initial fee paymants are made, to increasa or modify any listed feas, without notice, until the date when instruction for a particular semaster or quarter has begun. All CSU listad fees should be regarded as
estimates that are subject to change upon approval by The Board of Trustees,

Undergraduate Program Bachelor of Science with a major in Chemistry {Active in Program)

Type of Degree Bachelor of Sclence
Major Chemistry
Minor No minor listed
Concentration Mo concentration listed
Official Graduation Date Degree not yet awarded
Anticipated Graduation Date Student has not applled for graduatlon
Honors No honors listed
Completion of GWR Mot Complets
Undergraduate Program Bachelor of Science with a major in Chemistry (Dismissed)
Type of Degree Bachelor of Science
Major Chemistry
Minor Mo minos listed
Concentration Mo concentration listed
Official Graduation Date Degres not yet awarded
Anticipated Graduation Date Student has not applled for graduatlon
Honars Mo honors listed
Completion of GWR Mot Complete
Financial Aid Award Year 2008 [Toggle 1
Financial Aid Award Year 2009 [ Toggle 1
Financial Aid Award Year 2011 Toggle
Financial Aid Award Year 2012 Toggle

S View Financial Aid Award detail by clicking

wigwi Histarcal Enreliment Information

[ iR on the links for each award year.




Financial Aid Award Year 2012

Awards
Term Award Offered Amount
Fall 2011 GRNT Federal Pell $ 867.00
GRNT State Cal Grant A Fees $1,824.00
JOB Federal Waork Study $ 1,000.00
LN Fed Direct Parent PLUS Loan $1,639.00
LN Fed Stafford Sub Direct Ln $ 1,833.00
LN Fed StaffordUnsub Direct Ln $ 667.00
Winter 2012 GRNT Federal Pell $ 867.00
GRNT State Cal Grant A Fees $1,824.00
JOB Federal Work Study $1,000.00
LN Fed Direct Parent PLUS Loan $1,639.00
LN Fed Stafford Sub Direct Ln $1,833.00
LN Fed StaffordUnsub Direct Ln $ 667.00
Spring 2012 GRNT Federal Pell $ 866.00
GRNT State Cal Grant A Fees $1,824.00
JOB Federal Waork Study $ 1,000.00
LN Fed Direct Parent PLUS Loan $ 1,638.00
LN Fed Stafford Sub Direct Ln $ 1,834.00
LN Fed StaffordUnsub Direct Ln $ 666.00
Fa s s
:I..-a-' Rigiis & Fasporibiliises

1} Paient PLUS Loar

Step 1. Login to your my.calpoly.edu portal and click on the Money Matters tab.
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e Step by step instructions for students to create an Access Code.

0~ Welcome 1
My Cal Poly Portal
M LUIS OBISFPO
Home Academics Money Matters Personal Info Housing Library CMS Add Tab
ASI Custq
= Important Financial Dates Payment Summary ~! Financial Aid & Scholarshi1
Registration-related Dates | Make A Payment Now | » General Financial Aid & Scholarship Info
(click this link)
Summer Quarter 2013
) . View My Financial Aid
Registration Opens 04/18/2013 Accept/Decline My Awards
. View To Do List
Class Cancellation —_—
e 05/06/2013 STUDENT ACCOUNT BALAMNCE
Deadline Helpful Forms and Links
REGISTRATION & OTHER FEES $0.00 Authorization to Release Student
Fall Quarter 2013 Account and/or Financial Aid
Registration Opens 05/03/2013 HOUSING & DINING 50.00 Information - FERPA
Complete a Direct Parent PLUS
Registration Fees : . i Application
Viewable & Due 07/22/2013 Rﬁgmtrgtmn and Tumﬁn fe_es B\E:eD' . Direct Loan Entrance Counselingg
?eeasriere Eﬁ;?gzzrienrﬁua?ﬁfs";ir mc‘)':;ng Sign My Direct Loan Promissory Note
Registration Fees Past . N PP ; -
Due 08/20/2013 info view HOW & WHEN TO PAY link. Visit our site for important updates to Cal
Poly Financial Aid & Scholarships:
Class Cancellation 08/27/2012 http: / /financialaid.calpoly.edu

Deadline

ECampus Housing & Dining
Dates

2013 - 2014 Academic Year

Dining Installment #1 09/01/2013
Due

Housing Installment #1 09/01/2013
Due

Dining Installment #2

10/01/2013
Due

Login to your
my.calpoly.edu
portal and click on
the Money Matters
tab.

TOTAL $0.00

View Account

Activity iew Balance By Term

MOST RECENT PAYMENTS

04/29/2013 $2125.00

11/15/2012 $55.00

View Payment Details

< | T

Financial Links
Self Service Links
Student Center Link

»Student Center (Holds, To Do List,
Account Summary, etc.)

Student Center Guide

Direct Deposit Link




Step 2. On the Money Matters tab you will find the Share My Information portlet. Click on the “Share my information”
link.

Share My Information

Would you like to give someone
electronic access to information

regarding your financial or academic
information?

<Share my _information >
\ Click “Share my

information”.

Why Share My Information?

* Give access to parents or others
to view your student account or
financial aid information

» Allow scholarship donors access
to your financial and academic
information



Step 3. Click “Create a new access code.”

Click on

“Create a new

s

Share My Information

access code.”

>

Share My Financial or Academic Information

Give someone electronic access to your financial or academic information. ct items you want others to view.

(ﬁr'eate a new access code

Access Codes

No one currently has access to your information.

Request Access History

Click here to view access history information




Step 4. Enter a nickname for the Access Code (such as ‘mom’ or ‘dad’) . Choose the specific information
you want your parent or third party to have view access to. For financial information make sure to
check the “Payment Summary” box. We recommend changing the expiration date to December 31° of

the expected year of graduation for parent Access Codes.

New Access Code Creation
PLEASE NOTE: When you create a access code the system will show the most current information for the fields

i.e. your overall GRA may change after grades come out and this system will show the most current value.
Select All Select None

MHome Address
" Email Address
" Beginning and Ending Dates of Attend

Choose the specific
information the

[Cclass Level

Note: Change expiration
date to desired date.
For parent access, we

Expires: 9/11/2011 %— recommend December

31" of the expected
year of graduation.

third party will have MHigher Ed GPA

Expires:g/11/2011
access to by MHome £ 4 September
. Memai ' W
checking the MBudget pomalas M1 W T gfs
. Beginni 35 23 30 31 1 3 dance
7 Do List appropriate boxes Faste s 6 7.8 8 10
Sefect Aid Year(s) to view(hold CTRL RIS : CHigher
1112 13 14 15 16 17
O Years iy ared (Active 18 19 20 21 22 23 24
None MMa
jor
200?—2008J rtoncer25 26 27 28 zﬁa 30 1
2008-2009 x| I anticip SR R
Undergraduate Program Bachelor of Science with a major in Chemistry (Dismissed) Fcomple IR 2 1
CType of Degree [ Major
" Minor " Concentration
" official Graduation Date " anticipated Graduation Date
I Honors " Completion of GWR

Undergraduate Program Bachelor of Science with a major in Chemistry (Active in Program)

[T Type of Degree Cmajor

" Minor " concentration

" official Graduation Date " anticipated Graduation Date
MHonors " Completion of GWR

I Historical Dates of Attendance
When displaying Historical Dates of Attendance,
select the terms for which you would like your
GPA te-be-shown

fhold CTRL to select multiple)

Important: Term GPA will
show for selected terms only.

No Terms
Fall 2007 ]
winter 2008 x

nter any Motes/or Special Instructions for the Requestor (i.e. Insurance Policy Mumber, etc)

Done Cancel

By inserting a reference note, you will allow
the third party to link your information to a
specific account or policy number and the note
will help to track the third party user’s history.




Step 5. Enter email address of parent or third party and any desired message. Click send and an email
will be sent to notify your parent or third party of the new access code created. Sender’s email address

will be your Cal Poly email.

Send Access Code
Fill cut this form to have vour ke emailed to somebody
From:
Ta: Enter email addresses here [1 on each bne)
Mote: A single email is sent to each name lisbed.
1 F= ]
Subpect: My Cal Poly Infarmation: Access Code

Preset Message: 1 have created a special code for you to access my information, all you need to do is

1. Go to web site listed below undar Web Verify System:

2. Login with your email address and password you've selected or create a mew account if this is your first time
3. Alter b:-gln aniber the accass code shown balaw into the box labeled "Access Code:”

4. Clhick the "Search” button

Access Code:
Wab Verify System: nttp://webvenfy. calpoly adu/Wyvapp When finished click “Send.” The

Additonal Text:  Enter any other additional message hare ;
= access code setup is completed. An
email will be sent to your parent or
third party.

@l ts"ﬂ

Access Code creation is complete!



« Login instructions for parents and third parties after Access Code
is created.

Once a Share My Information Access Code has been created by the student through the student’s
my.calpoly.edu portal, an email from the student’s Cal Poly email address will be sent to the parent’s or
third party’s email address (as entered by student during creation of the access code).

Click on the Web Verify link contained in the email or as provided here:
https://webverify.calpoly.edu/WVApp . Have the email you received available for reference or make
note of the Access Code.

NOTE - The first time you login to Web Verify you must register yourself as a user as shown in Steps 1
through 3.

Step 1. First time users must register.

Werification Request Privacy Policy Help Logout
Login
Z 8 “ ”
E-mail: | Click on “here” to
Password: | . q
(_’_Lyu/ register the first
time.

New user? Cli d register.

Note: StudentsNasf need an account; simply log in through my.calpoly.edu and click 'view report' in your Web Verify channel.

If you forgot your password, click here to recover it.

Contact the webmaster.

Copyright 2010 Cal Poly Office of the Registrar
California Polytechnic State University, San Luis Obispo, CA.



Step 2. Enter your information as required and click ‘Register’. You will receive a second email with an
Account Activation Key. This email will be sent by noreply@calpoly.edu.

Verification Request Privacy Policy Help Logout

Registration

In order to query student information, the University requires the following information for audit purposes.

Please fill out the form below to access the verification request page.

_——
First Name:*
Last Name:* . - ]
B Enter all required (*) information. An
E-mail Address:* . ‘Account Activation Key’ will be sent
PRl to the email address you provide.
Re-enter Password:*

Phone Number:
Reset | Register
I

(*) - required
MOTE: E-mail is required since it is used as your login id.

.

Contact the webmaster,

Copyright 2010 Cal Poly Office of the Registrar
California Polytechnic State University, San Luis Obispo, CA.

Step 3. Follow link and instructions in email from noreply@calpoly.edu and enter the Account Activation
Key.

Verification Request Privacy Palicy Help Logout

Account Activation

Thank fi istering. You h by iled tivation key t fi . q 9

Please check your emal for the activation key and enter ttin the fomblow. | | Enter the ‘Account Activation Key’ that

Account Actvationkey:[ | o8 was sent to your email address. This is
a one-time validation process.

L

Contact the webmaster.

Copyright 2010 Cal Poly Office of the Registrar
California Polytechnic State University, San Luis Obispo, CA.



Step 4. To login to Web Verify, enter your email address and password you created in Step 2.

Verification Request Privacy Policy Help Logout

Log in
SUCCESS: Your account has been activated. Please login to continue.
E-mail: | < Enter your e-mail address and
Password: | d
password.

MNew user? Click here to register.
Mote: Students don't need an account; simply log in through my.calpoly.edu and click "view report' in your Web verify channel.

If you forgot your password, click here to recover it.

Note: The login page shown above, is the main login page to Web Verify
https://webverify.calpoly.edu/WVApp . A link to this page was provided in the first email sent to

you from the student’s Cal Poly email address .

Step 5. Enter the Access Code that was sent to you in the first email. If you cannot locate the email or
Access Code, the student can assist you as the Access Code is noted on the Money Matters Tab of your
student’s my.calpoly.edu portal.

Verification Request Privacy Policy Help Logout

Automated Student Verification Request

This automated system will allow you to query student enrollment data using an access code provided to you by a student. If you need an access code, obtain it by
contacting the student directly.

Access Code: (student provided) ( The Access Code must be entered here. It
[Seah is provided in the first email from the
student when the Access Code was

Contact the webmaster.

created.

Copyright 2010 Cal Poly Office of the Regist]

California Polytechnic State University, San Luis Obispo, CA.



Step 6. You are required to enter your reason for viewing the student’s information each time you login.
Your reason will be viewable by the student and Cal Poly’s ITS. Your reason may simply be ‘checking
account balance’.

Verification Request Privacy Policy Help Logout

Request Reason

Before seeing this student's information, please enter the reason that you are viewing this information. Your reason will be viewable by the student and OAR
administrators.

Reason for access: . .
= Enter the reason that you are viewing
€ this information then click “view
- | information”.
Wiew Information

Contact the webmaster.

Copyright 2010 Cal Poly Office of the Registrar
California Polytechnic State University, San Luis Obispo, CA.

For future logins you will need your email address, password, and Access Code.



