CAL POLY

L ocate Chart of Accounts in PeopleSoft

Training Guide

Navigation: Set Up Financials/Supply Chain, Common Definitions, Design ChartFields,

Define Values, ChartField Values

Zearch:

| @

[ My Favarites
[+ Cal Paly, 5LO
[ Purchasing
[ Accounts Payahle
[ General Ledger
= Set Up FinancialsiSupply
Chain
= Commaon Definitions
=7 Design ChartFields
5 Define Walues

= hadField Yalues

You have access to view each of the hyperlinks.

ChartField Values

vou do not have security privileges to access the ChanFields that are not hyperlinks.

Accaunt

Alternate Account
Operating Unit
Fund Code
Cepartment

FProgram Code
Class Field

Budget Reference
Froduct

Project

Book Code
Adjustment Type
Scenatio
Statistics Code

Clicking on the Chartfield hyperlink takes you to the search page.

Contact: Laurie Borello Lborello@cal poly.edu

Business Process Owner: BABS

-1-

10/13/04
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The Account hyperlink was selected here.

Account
Enter any infarmation you have and click Search. Leave fields blank far a list of all values.

[ Find an Existing Value |

SetiD: = > [sLcmp Q)
Account; [ begins with | [66 =Y
Description: |hegins withj|
Account Type: | begins with x| | Q)
™ case Sensitive

Search | = Clear | Basic Search [g] Save Search Criteria
Search Results
Setld Account Description Account Type Control Flayg Book Co
SLCMP EBONT Y Adverizing and Promo Public E M blank
SLCMP EEO805 Bad Deht Expense E M {hlank)
SLChMP EEOSY4 Campus Trailers E M hlank
SLCMP EEOS43 Charge - Collection Agencies E '] {hlank)
SLCMP BE0DRSY Distrib Svcs-Fed: E M hlank

When entering data on a search page, keep in mind, PeopleSoft search pages only display the first 300
values.

Click the Description column header to alphabetize the list.
Click on the record if you wish to view more information, or continue navigating on the menu.
= CharField Yalues

In order to view a different ChartField, click on the menu.
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