Product Roles
Account Management
Collections
Collections Admin: Can create collections or groups of labs. Useful for Department Safety Coordinators and others, who need access to a specific group of labs
Safety Coordinator: has the following access for Profile groups in their Collection:
· Profile: Can view Profile groups 
· Chemicals: Has read-only access to Chemical inventories
· Inspect: Is cc’d on report notifications, can resolve findings, can share reports
· Lab Hazard Assessment (LHA): Has read-only access to hazard assessments
· Access to Chemicals, LHAT and Inspect dashboards 
· Access to the “Pre-Inspection Report” 

“Groups” (Profile)
Administrative Roles
Profile Admin: Can view, edit and create groups for all users at their location. This role also provides admin access for lab hazard assessments create in Assessment.

Group/Lab Roles
Owner: Is the owner of the group or lab, most commonly the Principal Investigator (PI).
· Chemicals: Can create, add to, edit, share, and transfer inventory. Access to manage lab functionality.
· Inspect: Receives report notifications and can resolve findings for inspections and audits
· Lab Hazard Assessment (LHA): Can create and certify assessments and edit lab staff and locations
· WASTe: Can create, print, edit and delete waste tags and profiles, can move tags to “Ready for Pickup”
Delegate: Has the ability to do many of the same functions as the Responsible Person. Most often is a lab manager.
· Chemicals: Can create, add to, edit, share, and transfer inventory. Access to manage lab functionality. Labeled as “Inventory Manager” in Chemicals.
· Inspect: Receives report notifications and can resolve findings for inspections and audits
· Lab Hazard Assessment (LHA): Can create an Assessment (but not certify) and edit lab staff and locations
· WASTe: Can create, print, edit and delete waste tags and profiles, can move tags to “Ready for Pickup”
	Member: Staff for a lab
· Chemicals: Can create, add to, edit, share, and transfer 
· Lab Hazard Assessment (LHA): Can acknowledge Assessments certified by the PI for their lab(s)
· WASTe: Can create, print, edit and delete waste tags and profiles, can move tags to “Ready for Pickup”

Account Manager
Account Manager: Can add and remove staff from programs (ie Lab Safety Program, Bio Safety Program, etc.), can activate/deactivate external user accounts (if in use at location), can assign/edit roles for Account Manager, Chemical Admin, Chemical Admin Read Only, Collections, Control Area Admin, Location Admin, Profile Admin, Waste Admin and Waste Staff

Locations
       Location Admin: Can add, edit, remove ad hoc locations for an institution

Programs
Programs Admin: Can add, edit, remove other Program Admins, Can add, edit, remove access to documents and features for specific programs (ie. Lab Safety Program, Biosafety Program, etc.)

Chemicals
Administrative Roles
                Inventory Manager: Can create, add to, edit, share, and transfer inventory. Access to manage lab functionality.
Chemical Admin: Can search inventories for their specific campus, create an inventory, generate reports, read only access to chemical master library; has access to the Chemicals dashboard
Chemical Informatics: Can manage chemical master library, family data verification and aggregation, and resolve chemical related issues submitted by users
Fire Marshal: Can define control areas, assign characteristics (i.e approved storage, sprinklered/non-sprinklered, occupancy, etc), generate MAQ reports


Inspect
Administrator: Can view, create, and edit all reports, manage roles, locations, people and edit checklist, has access to the Inspect dashboard and Inspect Admin dashboard and to all checklist data within the program. Can verify a resolution submitted by an RP. Approves reports that require administrative review prior to being sent to the RP.
Inspector: Can view, create, and edit reports. Can view finalized reports created by other inspectors. Has access to the Inspect dashboard and all checklist data within the program.
Responsible Person (RP): Can view and respond to reports assigned to them. If the checklist is synced with Profile, group members with the roles of “Owner” and “Delegate” will have access to inspection reports.
Routing Group Member: Can view and respond to reports with findings assigned to them. 


WASTe
Administrative Roles
	Administrator: 
· Creates, prints, edits and deletes waste tags for any lab/facility on campus, shipping containers, labpacks, manifests and shipments
· Sets allowable types of waste for campus (Chemical, Mixed, Radiological, Biological and Universal), EPA numbers for all labs and facilities, and weight units for electronic pickup feature
· Manages all tag inventories for campus and lab/facility locations, sub-locations and personnel
· Creates and edits waste accumulation areas (WAAs) and enables/disables maximum accumulation emails for campus
· Creates vendor profiles for shipping containers
· Scans and uploads primary tags and scans
· Has access to the WASTe dashboard
Waste Yard Staff:
· Creates, prints, edits and deletes waste tags for any lab/facility on campus and shipping containers,
· labpacks, manifests and shipments
· Manages all tag inventories for campus
· Prints PDF pickup lists
· Creates vendor profiles for shipping containers
· Scans and uploaded primary tags and scans to consolidate into shipping containers/labpacks
· Searches for tags and manifests



For more information contact service@RiskandSafetySolutions.com

